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1    PURPOSE

1.1 SCOPE

This procedure applies to all employees and is applicable all on Paddington Farm Trust. sites.

1.2 DEFINITIONS

Hazard - something with the potential to cause harm i.e. machines, substances, fumes, plant and equipment or methods of work etc.

Risk is expressed as the likelihood that harm from a particular hazard is realised.

The extent of the risk covers the population, which may be, affected i.e. the number of people who might be exposed.

1.3 REFERENCES

Management of Health and Safety at Work Regulations 1999

2
INTRODUCTION

The Management of Health and Safety Regulations, requires employers to conduct a survey of all identified Hazards in the work place and analyse those that are likely to give rise to a degree of risk.

2.1 ASSESSING THE RISK

An assessment of risk is nothing more than a careful examination of what could cause harm to people at work so that managers can decide whether they have taken enough precautions or should do more to prevent harm. The aim is to ensure no one gets hurt or becomes ill as a result of accident or incident in the workplace.

The important thing managers need to decide is whether a hazard is signil1cant and whether it has been dealt with by satisfactory precautions so the risk is controlled and minimized.

2.2 How to ASSESS THE RISK

Assessments should not be over complicated. In most areas hazards are few and simple, checking them should be common sense but necessary and some of them may already have been assessed. For example, an assessment of the risk to health and precautions taken is required under the Control of Substances Hazardous to Health (COSHH) for any chemicals used in the workplace. The policy of Paddington Farm Trust, is that no substance will be introduced into the workplace until a COSHH assessment has been conducted. In this case managers can consider the risk has been dealt with and note that accordingly.

2.3 HAZARD ANALYSIS

The manager responsible for completing the assessment should walk round the workplace and look at what could reasonably be expected to cause harm. The trivial should be ignored and only those significant hazards, which could result in serious harm or affect several people, should be concentrated upon. Employees or their representatives should be asked what they think because they may have noticed things that are not immediately obvious. Manufacturers instructions and data sheets should be consulted as they can help put risks into true perspective.

23.1 HAZARD

Look only for hazards, which you could reasonably expect to result in significant harm under the conditions in the workplace. E.g.

· Slipping/tripping hazards

· Fire

· Chemical spill

· Moving parts of machinery

· Work at height e.g. mezzanine floors

· Electricity

· Environment (weather, wind, rain, snow etc.)

· Use of portable electrical equipment

· Manual Handling

· Poor light

When identification of the hazard has been completed this should be entered on the assessment form.

2.3.2 WHO MIGHT BE HARMED

In addition to employees, managers must consider other people who may not be in the workplace all the time, members of staff, other contractors, school visitors, maintenance staff etc. Members of the public or other people who share the workplace must also be considered if there is a chance they could be hurt by our activities. These people should all be considered when formulating your protective measures. Particular attention should be paid to people with disabilities! inexperienced staff, and lone workers
2.3.3 EVALUATE THE RISKS

Even when all precautions have been taken, some risk usually remains. Managers must now decide, for each hazard, whether the remaining risk is high, medium or low, but first they must be satisfied that they have done all the things they are legally required to do. Managers should, as a minimum standard, ensure that all accepted industry standards are in place and that the risk has been reduced as low as reasonable possible by the addition of other precautions as necessary.

Managers should ask:

Can the hazard be removed completely?

What more can I do to reduce the risk?

· Remove the risk completely

· Try a less risky option

· Prevent access to the hazard

· Organise the work to reduce exposure to the hazard

· Issue PPE

Personal Protective Equipment should only be used as a last resort when nothing more can reasonably be done.

Where a workplace is shared the other employers should be informed of any known risks and the precautions being taken.

2.4 RECORDS

2.5 REVIEW AND REVISE
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